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‘. TRUONG DAIHOC
) THU DAUMOT

QUY TRINH Mi s6: QT/BQLPTDPH/26

THUC HANH THU'C TAP | Lan ban hanh: 01
NGOAI TRUONG Ngay hiéu luc:

Theo di sira chira/bd sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chua
Phan phdi tai liéu
TT Don vi

Ban Quan ly Pao tao Pai hoc

Pon vi dao tao

Ban khao thi, kiém dinh va dam bao chat lugng

Ban tai chinh ké toan




\ / QUY TRIiNH Mi s6: QT/BQLPTDPH/26
\ RUU\L DATHOC THUC HANH THUC TAP Lén ban hanh: 01
mUDAU MOT . . o
NGOAI TRUONG Ngay hi¢u lyc:
1. MUC PiCH

Quy trinh nay nham quan 1y hoa cong tac to chirc, thyc hién ding va dam bao c}}ét luong
cac hoc phén thyc hanh thue tp ngoai truong, bao gom ca hoc phan thue tap t6t nghiép
cho sinh vién hé chinh quy va hé thuong xuyén tai Truong Pai hoc Tl}ﬁ Dau Mot duoc
tiép can thuc té€ tai cac don vi, co quan doanh nghiép, cong ty va cac td chirc khac.
2. PHAM VI AP DUNG
Quy trinh nay ap dung cho giang vién, sinh vién dang giang day va hoc tap tai Truong
DPai hoc Thu Dau Mét, bao gom ca sinh vién hé chinh quy va thuong xuyén.
3. TAI LIEU THAM CHIEU
Quyét dinh s 1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao
dai hoc theo hoc ché tin chi.
Quyét dinh s0 1342/QD-DHTDM ngay 27/11/2023 sira d6i bo sung quyét dinh s6
1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao dai hoc theo hoc
ché tin chi.
Cin ctr Nghj quyét s6 36/NQ-HDT ngay 01 thang 7 ndm 2024 cua Hoi dong truong
Truong Pai hoc Thu Déu Mot v€ viéc ban hanh Quy ché t6 chirc va hoat dong cua
Truong Pai hoc Thu Dau Mot.
Cén cir Quyét dinh s6: 1057/QD-DHTDM ngay 13 thang 8 ndm 2024 ciia Hiu truong
truong Pai hoc Tha Dau Mot vé viéc ban hénh Quy dinh ché dg lam viéc cua vién chuec,
nguoi lao dong tai Truong Pai hoc Thu Dau Mot.
Cin ctr Quyét dinh s0: 793/QD-DHTDM ngay 28 thang 6 ndm 2024 cua Hiéu truong
truong Pai hoc Thu Dau Mot ve viée ban hanh Quy ché chi ti€éu ndi1 bo ndm 2024 cua
Truong DPai hoc Thu Dau Mot.
4. THUAT NGU, PINH NGHIA VA TU VIET TAT
4.1. Thuat ngir, dinh nghia
Thuc hanh thyc tap: 1a hoc phén bét budc trong CTDT ma nguoi hoe phai tich iy, thuc
hanh thuc te}p va thuc tap tot nghi¢p goi chung 1a thuc hanh thuc tap ngoai truong, gitp
sinh vién tiép can va lam quen v6i moi truong lam viée thuc t8, ren luyén phuong phap,
k¥ nang lam viéc, k§ ndng mém, ndm chdc hon kién thuc da trang bi.

Sinh vién khi tham gia Thuc hanh thuc tp ngoai trudng phai tuan thu nhiing yéu cau
cua CTDT va céac quy dinh khac ctia Truong, thuc hién tot cac quy dinh cua phap luat
tai don vi thyc tap.
Don vi dao tao 1a cac don vi ¢6 chirc nang dao tao va quan ly sinh vién thudc Truong
bai hoc Thu Dau Mot.
4.2. Tir viét tit

BGH Ban gidm hi¢u

BQLDBTHbH Ban quan 1y Pao tao dai hoc

bvbT Pon vi dao tao
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\/ QUY TRINH Ma sé: QT/BQLDTDH/26
| RUNGDALHOC |y C HANH THUC TAP | Lan ban hanh: 01
9 THUDAUMOT X \ N _
o THUD! » NGOAI TRUONG Ngay hi¢u lyc:
SV Sinh vién
TKB Thoi khéa biéu
THTTNT Thuc hanh thuc tap ngoai truong

BKTKP&DBCL | Ban khéo thi, kiém dinh va dam bao chat lugng

BTCKT

Ban tai chinh ké toan

5.NOI DUNG QUY TRINH
5.1. Lwu do

Qlép GBD, TKB, DKMH>

Ra soat thong tin, lap, phé duyét ké hoach
THTTNT cap BVDT

|

Diéu chinh

Kiém tra, trinh duyét
BGH

Trién khai thuc hién KH

A 4

Nhap diém va cac ché do theo quy dinh

'

Bao céo két thuc dot
thuc tap, luu hd so




N/ QUY TRINH Mi sé: QT/BQLDTDH/26
TRUONG BATHOC THU'C HANH THU'C TAP | Lan ban hanh: 01
THU DAUMOT . . N _
NGOAI TRUONG Ngay hi¢u lyc:
5.2. Mo ta
.. .. Biéu miu/
Thoi han | Nguoi . 1
.. A : Dbon vi ho so
TT | Noi dung cong viéc hoan chiu trach £. )
thanh | nhi¢m phoihep | Minh
) chirng
e i GE P it ool ovor | soLorod
» XCp IR, ¢ BQLDTPH | DVDT
tryc tuyén. dao tao
DbVDT thuc hién ra soat Za?lglil}lli
thong tin, 1ap, phé duyét 1t th BMO1,
2 | ké hoach THTTNT cép | oo | DVDT BQLDTPH | BM02,
\ o DKMH
Truong/Khoa/Vién theo truc BMO03
quy dinh. tyén
BQLDTPH tiép nhén,
kiém ra. 3
Kllim rad t: thuc hién lai %tm%n BQLDTD BMol,
ong dat: thyc hién la1 | (truoc , BMO2
3 | buée 2 khibdt | BGH bvbT 03
BQLDTPH trinh duyét | dau hoc)
cap Truong.
DVDT trién khai thyc ~ |pvpT
4 hién ké hoach da duogc |2 - 8 tuan ’ bVvbT HDO1
A R GVHD
phé duyét
DVDT hoan tit nhfp BKTKD&
5 diém va céac ché do theo | 10 ngay | DBVDT DBCL,
quy dinh BTCKT
bvbT thuc hién bao cao
vé BQLDTPH sau khi
6 két thuc dgt THTTNT. 1 tudn PVDT
Thuc hién luu hd so theo
quy dinh.

5.3. Cac yéu cau chung

— Thuyc hién phan cong GVHD theo gidy bao day timg hoc ky. Luu ¥ tén nhém t6 ¢o

ma “NT” (VD: LQLPT.NT.01; KITE.NT.O1..

.) dé de kiém tra, ra soat.

— Mbn THTTNT c6 thé duge xép hodc khong xép TKB theo dé xuit ctia B mon.

— SV thuc hién BKMH truc tuyén cho cac hoc phﬁn thuc tap ngoai truong




\/ QUY TRINH Mi s6: QT/BQLPTDPH/26
TRUONG BATHOC THUC HANH THUC TAP Léln ban hanh: 01
THU DAUMOT . . N
NGOAI TRUONG Ngay hi¢u luc:

— B moén/chuong trinh thuc hiép ra soat sd lugng SV dang ky, chia nhém thﬁ‘:O quy
dinh, hinh thﬁg thuc tépﬂ (thuc té,chuyén mon, thyc tdp doanh nghiép,...) phoi hop
BQLDTDH dicu chinh b6 sung (néu cd) va thyc hién:

+ Ldp ké hoach THTTNT (thoi gian theo nhw da dang ky trén gidy bdo day, dia diNeXm
thuce tdp cu thé (va cdp nhdt vao g"wo‘lgg link theo moi HK do BOLDTDH huong dan),
5o luong SV, GV huong dan, chuan dau ra SV can dat duoc).

+ Danh sach gidng vién hwéng dan sinh vién

+ Danh sach sinh vién (xudt tir Edusoft)

— Nganh/bo mén trién khai ké hoach da dugc phé duyét:

+ DVPT cap gidy gidi thiéu cho SV trude khi di thuc tdp 1 tudn

+ GVHD chiu tr,dch nhiém pﬁdn bé chia nhém nhé tai cac don vi THTTNT phu hop voi
tinh hinh thyec te tai don vi tiep nhan SV thuc tdp;

+ GVHD c6 trdach nhiém gidm sat SV nham xir 1y cac van dé phdt sinh trong qud trinh
thue hanh thuc tap,

+ GVHD c6 trach nhiem ghi chép nhat ky thyee tap/huwong dan thyc tdp bdo cdo danh
gia khi két thuc dot thuc hanh thuc tap (BM02).

- bVDT phéi hop cac bén lién quan hoan tat nhap diém va cac ché @6 theo quy dinh;
Bao cao vé Ban QLDTDH sau khi két thiic dot THTTNT 2 tuan.

6. BIEU MAU AP DUNG

Thoi gian
TT | Tén biéu miu Mi s6 (néu c6) | luu Noi lvu
toi thicu
5 nam (dy
A 1A QT/BQLDTDH/ | kién theo 1 BQLDTDPH,
I | Lapkehoach THTTNT | 5y 10 chuky kiém | DVDT
dinh)
QT/BQLDTDH/ | 5 ndm (dyu
o 4% n 26/HDO1 kién theo 1 BQLDTPH,
2 Hudng dan thyc hién chu ky ki im DVDT
dinh)
QT/BQLDTDH/ | 5 nam (du
3 Darllh sac:h giang vién 26/BM02 kién tl‘leq ;1 DVDT
hudng dan sinh vién chu ky kiém
dinh)
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V/ QUY TRIiNH Mi s6: QT/BQLPTDPH/26
| RUNCDAHOC T pHyC HANH THU'C TAP | Lan ban hanh: 01
THUDAUMOT X \ N _
- e —— NGOAI TRUONG Ngay hiéu lyc:
Thoi gian
TT | Tén biéu méu Mi s6 (néu c6) | luu Noi lvu
tdi thiéu
QT/BQLDTPH/ | 5 ndm (du
4 Danh sach sinh vién dang | 26/BMO03 kién theo 1 BQLDTDH,
ky THTT chuky kiém | DVDT

dinh)




QT/BQLDTPH/26/BM01

TRUONG PH THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI PAO TAO............ Poc 1ap - T do - Hanh phiic

So :

KE HOACH
THUC TAP ......... , MA HQC PHAN........., SO TIN CHI (... +...)
Hoc Ky ...., nam hoc 20.... - 20....
Kinh giri: - Ban giam hiéu truong DPai hoc Thu Dau Mot;
- Ban quan 1y Pao tao dai hoc truong Dai hoc Thu Dau Mot.
Can ct Chuong trinh daotao ..............ooeeiiiii.. cua truong Pai hoc Thu Dau

Mot va Dé cuong chi tiét hoc phan ......................o..... ;

Nhim tao diéu kién cho sinh vién tlep can nhiing kién thtrc d3 hoc, rén luyen cac ky
nang thuc hanh, nghé nghiép ctia hoc phan................cooveiiiiiiiieii,

Chuong trinh xay dung ké hoach thyc hanh, thyc tap, thuc té ciia hoc phan .............
................ nim hoc 20... - 20... danh cho 16p .......................... , tong sb sinh
vién:...... SV nhu sau:

I. Thoi gian va dia diém
Thoi gian: tr ...... dén ......
Dia diém: ...............
Giang vién/Sinh vién tu lién h¢ co s& thuc tap:.....cceeeeveeeennnnn.

I1. N§i dung thure tap:

(Hwong dan: Trinh bay cu thé cdc néi dung can thuc tdp, cdc ndi dung nay phai gin véi dé
cwong chi tiét hoc phan)

I1I. Thanh phan tham gia
1. Phan cong, nhiém vu cua giang vién huéng dan sinh vién:
* Co quan thyc tap la nguoi huéng dan chinh.
* Giang vién trudng 1a ngudi huéng dan chuyén mén chinh.

TT Giing vién Nhom Néi dung hwéng dan

2. Phan cong, nhiém vu cuia sinh vién:

TT MSSV Ho tén Sinh viéen | Nhom Giang vién huéng din

IV. Tién d thuc hién

(Céc phan bén dudi chi la goi ¥, nganh/bo mon c6 thé linh dpng thém cdc ngi dung can
thiét)



TT

Noi dung

Thoi gian

Dia diém

Nguwoi thue hién

Xay dung ké hoach thuc hanh,
thyc tap, thuc t€ nghién ctru

Ghi ro nguoi thuc
hién

Hop trién khai ké hoach

Cong van gioi thi¢u cua Lanh
dao trudong dé giri cac don vi
tiép nhan sinh vién nghién ciru
va hoc tap.

Tap huan cong tic chudn bi cho
thuc hanh, thuc tap, thuc té
nghién ciu

Chuén bi dung cu, vat li¢u, tai
liéu hoc tap, kinh phi, do dung
cd nhan, bang ron, ...

Chuan bi nudc udng cho doan
thyuc tap, thudc va nhiing vat tu
y t€ khac, ...

Sinh hoat nd1 quy thuc hanh,
thuc tap, thuc t€ nghién ctru

Dia diém dén 1....

- Noi dung thyuc hanh....tai dia
diém 1

Muc tiéu:

Yéu cau:

(Huéng dan: Trinh bay ngdn
gon, cdc ndi dung trong phdn
nay phdi gan véi ndi dung thire
tdp trinh bay o Muc 11)

Dia diém
dénl....

Dia diém dén 2...

- Noi dung thyc hanh....tai dia
diém 2

Muc tiéu:

Yéu cau:

(Hudng dan: Trinh bay ngdn
gon, cdc ndi dung trong phdn
nay phdi gin véi ndi dung thire
tdp trinh bay o Muc 1)

Pia diém
dén2....

10

Dia diém...n
- Noi dung thyuc hanh....tai dia
diém ...n

bia diém
dénn....
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TT Noi dung Thoi gian | Pia diém Nguwoi thue hién
Muc tiéu:

Yéu cdu:

(Hudng dan: Trinh bay ngdn
gon, cdc ndi dung trong phdin
nay phdi gin véi ndi dung thire
tdp trinh bay o Muc 1)

Huéng dan sinh vién xu ly
11 | thong tin va viét bao céo (tai
dia diém 1, 2...n)

- Viét nhat ky thyc tap

121 Viét béio cao thuc tap
13| Cham béo céo thuc 'Eéip
- Hoan thanh bang diém
14 |- B4o céo tong két, rat kinh

nghiém dot thuc tap

V. Phuong tién va kinh phi
Giang vién: theo quy ché chi tiéu noi bo
Sinh vién: ty tuc kinh phi

Binh Duong, ngay thang nam 201 ...
Truwdédng by mon/trwéng nganh Thuw ky/ Gidng vién

Ban quan ly Dao tao dai hoc Truwdéng don vi dao tao

Duyét cia Lanh dao Truwong
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QT/BQLDTPH/26/HDO1

UBND TINH BINH DUONG

CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT

Poc lap — Tw do — Hanh phuc

HUONG DAN THUC HIEN

THUC TAP ......... , MA HQC PHAN.........,SO TIN CHI (... +...)
HQC KY ....,NAM HQC 20.... - 20...., LOP: (.... SV)

(Phan nay danh cho Giing Vién va Sinh vién)

I. NHUNG NOI DUNG CAN THUC HIEN

(Huwémng dan: Theo néi dung ciia hoc phan va bdo cdo thiee tip)

T Noi dung Ngay / tudn | Yéu ciu ddi véi SV | Ghicha
T
Vi du: Tham quan day chuyén Ngay thi 1/ Ndm vitng ddy chuyé‘n‘
1 | san xuat tuan 1 san xuat, vé lai so do
minh hoa

2

3

4
II. CAC YEU CAU KHAC

Binh Duong, ngay thang nam 201 ...

Truwéng bo mon/ truéng nganh Giang vién huéng din
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QT/BQLDTDH/26/BM02
UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOQT Doc 1ap - Tw do - Hanh Phic

DANH SACH GIANG VIEN HUONG DAN ..........
NAM HOC 20... - 20...
(Kem OP s6:  /OP-PHTDM ngay  thang  nam 20....
cua Hiéu truong Truong Dai hoc Thu Dau Mot)

o HOC Lop ,
STT HO VA TEN GIANG VIEN HAM - TONG
HQC VI | D14XD01 | D14XD02 | D14XD03

TONG

Danh sdch nay c¢é 10 giang vién huéng dan thwe tdp tot nghiép.



UBND TINH BINH DUGNG
TRUONG PAI HOC THU DAU MOQT

DANH SACH SINH VIEN THU'C TAP TOT NGHIEP/THTTNT NAM

13

QT/BQLDTDH/26/BM03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh Phuc

oooooo

(Kem OP s6:  /OP-PHTDM ngay  thing  nam 2018 ciia Hiéu truéng Truong Pai hoc Thit Dau Mot)
Luu y: Dit liéu SV xuét tir phdn mém Edusoft, moén TT Tét nghi¢p/ THTTNT ’
STT MSSV LOP HOQ VA TEN SV | PHAI NGAY SS?NDHT GVHD SO PT GHI
SINH A CHU
VIEN
1
2
3
4
5
6
7
8
Danh séch nay c6 ... sinh vién thuc tdp tot nghiép.
TRUONG PON VI PAO TAO TRUONG BQ MON/NGANH Thu ky




